
Name:

Year:

This is your Personal CPD Record. Use this to track your professional learning and development. 

Any training that you attend or learning that you complete can be recorded here. Some activities 
may be formally accredited, such as ICEF Academy courses. These accredited activities will often 
confer CPD Credits (sometimes called CPD Hours) which you can include in your record.

Many formal activities will issue you with a unique ID, for example a code or number printed on your 
certificate. Include this in your CPD record as evidence of your achievements, especially useful if you 
wish to share your CPD record with employers or professional organisations.
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